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Letter of Bid


The Bidder must prepare the Letter of Bid on stationery with its letterhead clearly showing the Bidder’s complete name and address.

Note: All italicized text is for use in preparing these forms and shall be deleted from the final products.



Date: [insert date (as day, month and year) of Bid Submission]
ICB No.: [insert number of bidding process]
Invitation for Bid No.: [insert identification]

Alternative No.: [insert identification No if this is a Bid for an alternative]

To: [insert complete name of Purchaser]

(a)	We have examined and have no reservations to the Bidding Documents, including Addenda issued in accordance with Instructions to Bidders (ITB 8) ;


(b) We meet the eligibility requirements and have no conflict of interest in accordance with ITB 4;

(c) We have not been suspended nor declared ineligible by the Purchaser based on execution of a Bid Securing Declaration in the Purchaser’s country in accordance with ITB 4.6

(d) We offer to supply in conformity with the Bidding Documents and in accordance with the Delivery Schedules specified in the Schedule of Requirements the following Goods: [insert a brief description of the Goods and Related Services];

(e) The total price of our Bid, excluding any discounts offered in item (f) below is:

In case of only one lot, total price of the Bid [insert the total price of the bid in words and figures, indicating the various amounts and the respective currencies];

In case of multiple lots, total price of each lot [insert the total price of each lot in words and figures, indicating the various amounts and the respective currencies];

In case of multiple lots, total price of all lots (sum of all lots) [insert the total price of all lots in words and figures, indicating the various amounts and the respective currencies];

(f) The discounts offered and the methodology for their application are:

(i) The discounts offered are: [Specify in detail each discount offered.]
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(ai) The exact method of calculations to determine the net price after application of discounts is shown below: [Specify in detail the method that shall be used to apply the discounts];

(g) Our bid shall be valid for a period of [specify the number of calendar days] days from the date fixed for the bid submission deadline in accordance with the Bidding Documents, and it shall remain binding upon us and may be accepted at any time before the expiration of that period;

(h) If our bid is accepted, we commit to obtain a performance security in accordance with the Bidding Documents;

(i) We are not participating, as a Bidder or as a subcontractor, in more than one bid in this bidding process in accordance with ITB 4.2(e), other than alternative bids submitted in accordance with ITB 13;

(j) We, including any of our subcontractors or suppliers for any part of the contract, have not been declared ineligible by the Bank, under the Purchaser’s country laws or official regulations or by an act of compliance with a decision of the United Nations Security Council;

(k) We are not a government owned entity/ We are a government owned entity but meet the requirements of ITB 4.5;2

(l) We have paid, or will pay the following commissions, gratuities, or fees with respect to the bidding process or execution of the Contract: [insert complete name of each

Recipient, its full address, the reason for which each commission or gratuity was paid and the amount and currency of each such commission or gratuity]


	Name of Recipient
	Address
	Reason
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



(If none has been paid or is to be paid, indicate “none.”)

(m) We understand that this bid, together with your written acceptance thereof included in your notification of award, shall constitute a binding contract between us, until a formal contract is prepared and executed; and

(n) We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.

(o) We hereby certify that we have taken steps to ensure that no person acting for us or on our behalf will engage in any type of fraud and corruption


2 Bidder to use as appropriate
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Name of the Bidder*  [insert complete name of person signing the Bid]


Name of the person duly authorized to sign the Bid on behalf of the Bidder** [insert complete name of person duly authorized to sign the Bid]

Title of the person signing the Bid [insert complete title of the person signing the Bid]

Signature of the person named above [insert signature of person whose name and capacity are shown above]


Date signed _[insert date of signing] day of [insert month], [insert year]

*: In the case of the Bid submitted by joint venture specify the name of the Joint Venture as Bidder

**: Person signing the Bid shall have the power of attorney given by the Bidder to be attached with the Bid Schedules.

[bookmark: page57]Bidder Information Form

[The Bidder shall fill in this Form in accordance with the instructions indicated below. No alterations to its format shall be permitted and no substitutions shall be accepted.]

Date: [insert date (as day, month and year) of Bid Submission]
ICB No.: [insert number of bidding process]
Alternative No.: [insert identification No if this is a Bid for an alternative]

Page ________ of_ ______ pages



1. Bidder’s Name [insert Bidder’s legal name]

2. In case of JV, legal name of each member : [insert legal name of each member in JV]

3. Bidder’s actual or intended country of registration: [insert actual or intended country of registration]

4. Bidder’s year of registration: [insert Bidder’s year of registration]


5. Bidder’s Address in country of registration: [insert Bidder’s legal address in country of registration]

6. Bidder’s Authorized Representative Information

Name: [insert Authorized Representative’s name]

Address: [insert Authorized Representative’s Address]

Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers]

Email Address: [insert Authorized Representative’s email address]

7. Attached are copies of original documents of [check the box(es) of the attached original documents]

· Articles of Incorporation (or equivalent documents of constitution or association), and/or documents of registration of the legal entity named above, in accordance with ITB 4.3.
· In case of JV, letter of intent to form JV or JV agreement, in accordance with ITB 4.1.

· In case of Government-owned enterprise or institution, in accordance with ITB 4.5 documents establishing:

· Legal and financial autonomy
· Operation under commercial law
· Establishing that the Bidder is not dependent agency of the Purchaser

2. Included are the organizational chart, a list of Board of Directors, and the beneficial ownership.


[bookmark: page58]Bidder’s JV Members Information Form


[The Bidder shall fill in this Form in accordance with the instructions indicated below. The following table shall be filled in for the Bidder and for each member of a Joint Venture]].
Date: [insert date (as day, month and year) of Bid Submission]
ICB No.: [insert number of bidding process]

Alternative No.: [insert identification No if this is a Bid for an alternative]

Page ________ of_ ______ pages


1. Bidder’s Name: [insert Bidder’s legal name]

2. Bidder’s JV Member’s  name: [insert JV’s Member  legal name]


3. Bidder’s JV Member’s country of registration: [insert JV’s Member country of registration]

4. Bidder’s JV Member’s  year of registration: [insert JV’s Member year of registration]

5. Bidder’s JV Member’s legal address in country of registration: [insert JV’s Member legal address in country of registration]

6. Bidder’s JV Member’s  authorized representative information

Name: [insert name of JV’s Member authorized representative]

Address: [insert address of JV’s Member authorized representative]

Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Member authorized representative]


Email Address: [insert email address of JV’s Member  authorized representative]


7. Attached are copies of original documents of [check the box(es) of the attached original documents]

· Articles of Incorporation (or equivalent documents of constitution or association), and/or registration documents of the legal entity named above, in accordance with ITB 4.3.

· In case of a Government-owned enterprise or institution, documents establishing legal and financial autonomy, operation in accordance with commercial law, and absence of dependent status, in accordance with ITB 4.5.

2. Included are the organizational chart, a list of Board of Directors, and the beneficial ownership.
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Price Schedule Forms

[The Bidder shall fill in these Price Schedule Forms in accordance with the instructions indicated. The list of line items in column 1 of the Price Schedules shall coincide with the List of Goods and Related Services specified by the Purchaser in the Schedule of Requirements.]

[bookmark: page60]Price Schedule: Goods Manufactured Outside the Purchaser’s Country, to be Imported




(Group C bids, goods to be imported)

Currencies in accordance with ITB 15


Date:_________________________

ICB No: _____________________

Alternative No: ________________

Page N ______ of ______


	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	Line
	Description of Goods
	Country of
	Delivery
	Quantity and
	Unit price
	CIP Price per line
	
	Price per line item for
	Total Price per Line item
	

	
	Item
	
	Origin
	Date as
	physical unit
	CIP [insert place of
	item
	inland transportation and
	(Col. 7+8)
	

	
	N
	
	
	defined by
	
	destination]
	(Col. 5x6)
	other services required in
	
	

	
	
	
	
	Incoterms
	
	in accordance with ITB
	
	the Purchaser’s country to
	
	

	
	
	
	
	
	
	14.8(b)(i)
	
	convey the Goods to their
	
	

	
	
	
	
	
	
	
	
	final destination specified
	
	

	
	
	
	
	
	
	
	
	
	in BDS
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	[insert
	[insert name of good]
	[insert
	[insert
	[insert number
	[insert unit price CIP
	[insert total CIP
	[insert the corresponding
	[insert total price of the line item]
	

	
	number
	
	country of
	quoted
	of units to be
	per unit]
	price per line item]
	price per line item]
	
	

	
	of the
	
	origin of the
	Delivery
	supplied and
	
	
	
	
	
	

	
	item]
	
	Good]
	Date]
	name of the
	
	
	
	
	
	

	
	
	
	
	
	physical unit]
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	Total Price
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	



Name of Bidder [insert complete name of Bidder] Signature of Bidder [signature of person signing the Bid] Date [Insert Date]

[bookmark: page61]Price Schedule: Goods Manufactured Outside the Purchaser’s Country, already imported*




(Group C bids, Goods already imported)

Currencies in accordance with ITB 15


Date:_________________________

ICB No: _____________________
Alternative No: ________________

Page N ______ of ______


	
	1
	2
	3
	4
	5
	6
	7
	8
	
	9
	10
	11
	12
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Line Item
	Description of Goods
	Country of
	Delivery
	Quantity
	Unit price
	Custom Duties
	Unit Price  net
	Price
	per line
	Price per line item
	Sales and other
	Total Price per line
	

	
	N
	
	Origin
	Date as
	and
	including
	and Import Taxes
	of custom
	item
	net of
	for inland
	taxes paid or
	item
	

	
	
	
	
	defined by
	physical
	Custom Duties
	paid per unit in
	duties and
	Custom Duties
	transportation and
	payable per item
	(Col. 9+10)
	

	
	
	
	
	Incoterms
	unit
	and Import
	accordance with
	import taxes, in
	and Import
	other services
	if Contract is
	
	

	
	
	
	
	
	
	Taxes paid, in
	ITB 14.8(c)(ii) ,
	accordance
	Taxes paid, in
	required in the
	awarded (in
	
	

	
	
	
	
	
	
	accordance
	[to be supported
	with ITB 148
	accordance with
	Purchaser’s country
	accordance with
	
	

	
	
	
	
	
	
	with ITB
	by documents]
	(c) (iii)
	ITB 14.8(c)(i)
	to convey the goods
	ITB 14.8(c)(iv)
	
	

	
	
	
	
	
	
	14.8(c)(i)
	
	(Col. 6 minus
	(Col. 58)
	to their final
	
	
	

	
	
	
	
	
	
	
	
	Col.7)
	
	
	destination, as
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	specified in BDS in
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	accordance with
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	ITB 14.8 (c)(v)
	
	
	

	
	[insert
	[insert name of
	[insert
	[insert
	[insert
	[insert unit
	[insert custom
	[insert unit
	[ insert
	price
	[insert price per
	[insert sales and
	[insert total price per
	

	
	number of
	Goods]
	country of
	quoted
	number of
	price per unit]
	duties and taxes
	price net of
	per line item net
	line item for inland
	other taxes
	line item]
	

	
	the item]
	
	origin of
	Delivery
	units to be
	
	paid per unit]
	custom  duties
	of custom duties
	transportation and
	payable per item
	
	

	
	
	
	the Good]
	Date]
	supplied
	
	
	and import
	and import
	other services
	if Contract is
	
	

	
	
	
	
	
	and name
	
	
	taxes]
	taxes]
	
	required in the
	awarded]
	
	

	
	
	
	
	
	of the
	
	
	
	
	
	Purchaser’s
	
	
	

	
	
	
	
	
	physical
	
	
	
	
	
	country]
	
	
	

	
	
	
	
	
	unit]
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	Total Bid Price
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Name of Bidder  [insert complete name of Bidder]
	Signature of Bidder [signature of person signing the Bid]
	Date [insert date]
	
	
	



· [For previously imported Goods, the quoted price shall be distinguishable from the original import value of these Goods declared to customs and shall include any rebate or mark-up of the local agent or representative and all local costs except import duties and taxes, which have been and/or have to be paid by the Purchaser. For clarity the bidders are asked to quote the price including import duties, and additionally to provide the import duties and the price net of import duties which is the difference of those values.]
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Price Schedule: Goods Manufactured in the Purchaser’s Country


	
	
	
	
	
	
	
	
	
	Date:_________________________

	
	Purchaser’s Country
	
	
	
	(Group A and B bids)
	
	ICB No: _____________________

	
	______________________
	
	
	
	
	
	
	Alternative No: ________________

	
	
	
	
	Currencies in accordance with ITB 15
	Page N ______ of ______

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	1
	2
	3
	4
	5
	
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	
	

	Line
	Description of Goods
	Delivery Date
	Quantity
	Unit price
	
	Total EXW
	Price per line item for
	Cost of local labor,
	Sales and other taxes payable
	Total Price per

	Item
	
	as defined by
	and
	EXW
	
	price per line
	inland transportation and
	raw materials and
	per line item if Contract is
	line item

	N
	
	Incoterms
	physical
	
	
	item
	other services required in
	components from
	awarded (in accordance with
	(Col. 6+7)

	
	
	
	unit
	
	
	(Col. 45)
	the Purchaser’s Country to
	with origin in the
	ITB 14.8(a)(ii)
	

	
	
	
	
	
	
	
	convey the Goods to their
	Purchaser’s Country
	
	

	
	
	
	
	
	
	
	final destination
	% of Col. 5
	
	

	
	
	
	
	
	
	
	
	
	
	

	[insert
	[insert name of Good]
	[insert quoted
	[insert
	[insert EXW
	
	[insert total
	[insert the corresponding
	[Insert cost of local
	[insert sales and other taxes
	[insert total

	number
	
	Delivery
	number of
	unit price]
	
	EXW price per
	price per line item]
	labor, raw material
	payable per line item if
	price per item]

	of the
	
	Date]
	units to
	
	
	line item]
	
	and components
	Contract is awarded]
	

	item]
	
	
	be
	
	
	
	
	from within the
	
	

	
	
	
	supplied
	
	
	
	
	Purchase’s country
	
	

	
	
	
	and name
	
	
	
	
	as a % of the EXW
	
	

	
	
	
	of the
	
	
	
	
	price per line item]
	
	

	
	
	
	physical
	
	
	
	
	
	
	

	
	
	
	unit]
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	




Total Price

Name of Bidder  [insert complete name of Bidder]  Signature of Bidder [signature of person signing the Bid]  Date [insert date]

[bookmark: page63]Price and Completion Schedule - Related Services



Currencies in accordance with ITB 15


Date:_________________________
ICB No: _____________________
Alternative No: ________________

Page N ______ of ______


	1
	2
	3
	4
	5
	6
	7

	
	
	
	
	
	
	

	Service
	Description of Services (excludes inland transportation
	Country of
	Delivery Date at place
	Quantity and physical unit
	Unit price
	Total Price per Service

	N
	and other services required in the Purchaser’s country
	Origin
	of Final destination
	
	
	(Col. 5*6 or estimate)

	
	to convey the goods to their final destination)
	
	
	
	
	

	
	
	
	
	
	
	

	[insert
	[insert name of Services]
	[insert country
	[insert delivery date at
	[insert number of units to be supplied and
	[insert unit price per
	[insert total price per

	number of
	
	of origin of the
	place of final
	name of the physical unit]
	item]
	item]

	the
	
	Services]
	destination per Service]
	
	
	

	Service ]
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



[image: ][image: ] Total Bid Price


Name of Bidder  [insert complete name of Bidder]  Signature of Bidder [signature of person signing the Bid]  Date [insert date]

[bookmark: page64]Form of Bid Security
(Bank Guarantee)
[The bank shall fill in this Bank Guarantee Form in accordance with the instructions indicated.]
[Guarantor letterhead or SWIFT identifier code]

Beneficiary: [Purchaser to insert its name and address]
IFB No.: [Purchaser to insert reference number for the Invitation for Bids]
Alternative No.: [Insert identification No if this is a Bid for an alternative]
Date: [Insert date of issue]
BID GUARANTEE No.: [Insert guarantee reference number]
Guarantor: [Insert name and address of place of issue, unless indicated in the letterhead]
We have been informed that ______ [insert name of the Bidder, which in the case of a joint

venture shall be the name of the joint venture (whether legally constituted or prospective) or the names of all members thereof] (hereinafter called "the Applicant") has submitted or will submit to the Beneficiary its bid (hereinafter called "the Bid") for the execution of

________________ under Invitation for Bids No. ___________  (“the IFB”).

Furthermore, we understand that, according to the Beneficiary’s conditions, bids must be supported by a bid guarantee.
At the request of the Applicant, we, as Guarantor, hereby irrevocably undertake to pay the Beneficiary any sum or sums not exceeding in total an amount of ___________

(____________) upon receipt by us of the Beneficiary’s complying demand, supported by

the Beneficiary’s statement, whether in the demand itself or a separate signed document accompanying or identifying the demand, stating that either the Applicant:
(a) has withdrawn its Bid during the period of bid validity set forth in the Applicant’s Letter of Bid (“the Bid Validity Period”), or any extension thereto provided by the

Applicant; or
having been notified of the acceptance of its Bid by the Beneficiary during the Bid Validity Period or any extension thereto provided by the Applicant, (i) has failed to execute the contract agreement, or (ii) has failed to furnish the performance security, in accordance with the Instructions to Bidders (“ITB”) of the Beneficiary’s bidding document.

This guarantee will expire: (a) if the Applicant is the successful bidder, upon our receipt of copies of the contract agreement signed by the Applicant and the performance security issued to the Beneficiary in relation to such contract agreement; or (b) if the Applicant is not the successful bidder, upon the earlier of (i) our receipt of a copy of the Beneficiary’s notification to the Applicant of the results of the bidding process; or (ii) twenty-eight days after the end of the Bid Validity Period.
Consequently, any demand for payment under this guarantee must be received by us at the office indicated above on or before that date.
This guarantee is subject to the Uniform Rules for Demand Guarantees (URDG) 2010 Revision, ICC Publication No. 758.
[Signature(s)]
Note: All italicized text is for use in preparing this form and shall be deleted from the final product.
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